CIRCULATION BRAINSTORM!!
Why is it a problem to have a librarian alone during a checkout?

1.) Safety issues, many kids are out of sight, some areas of library hidden from circ desk.

2.)  Unstructured time – freedom of movement.

3.) Older kids socialize.

4.) Return and check out at the same time.

5.) Older kids have more places they can go to look for books.

6.) Some students take more time than others.

7.) Some students don’t bring their books, become instigators.

8.) No reading advisory when you are managing behavior.

9.) No time to search for books or look for overdue books.

10.) Shelves, library get trashed.

11.) Can’t help staff.

12.) Kids (and staff) don’t always follow procedures.

13.) LMS has to manage individual problems and behaviors that arise.

Solutions!!

Circulation Without a Helper

1.)  Bar code on a stand; kids scan own books in as they enter library. Have cards with their barcodes on them in a binder and students use this to check out their own books. A student can be responsible for supervising, watching screen.

2.) Tie behavior to check out.

3.) Students sit in line and read after check out (young ones) or sit at tables and read (older students).

4.) Set up special interest sections – “Scary Books”, “Guys Read”, “Graphic Novels”, where students can go to see what interests them, instead of ranging across the library.

5.) Bi-weekly book exchange for older kids, 2 books.

6.)  Classroom check out account so librarian can check books out ahead of time for younger kids.

7.) Pre-select books and rotate among teachers – use a chart to keep track and a lettering system.
8.) Books on display for kids to select from.

9.) Place books in totes. Teachers bring their tote back at the beginning of class and librarian fills it up with new books to take back to their class.

10.) Students come in, give book to LMS for scan in, then place their book on the cart before sitting down.

11.) Pre-select books for K and 1. Place on table or cart.

12.) Librarian helps kids select books, they go back to tables and read their books as they finish. Those with overdue books sit at tables and read magazines. When all have selected books, kids line up, check out, then get in line to leave with teacher.

13.) Move circulation to the beginning of class, to avoid class going over-time because of check out problems.


a) Might have to shorten lesson.

Ideas for Crowd Control

1.) Word searches and puzzles for those waiting to check out.

2.) Tables tents – center idea: Table # 1 check out, then another # table does word puzzles, etc.

3.) Musical books idea – works great with RIF books. 

4.) Displays – waiting in line, kids can look at and/or touch them. Decoupage of covers on circ desk.

5.) Coloring sheets.

6.) Thematic book displays for staff and students.

7.) Teacher resource table – self-check out for teachers.

Express Check Out! 

1.) Laptop checkout. Use laptop to go from table to table and check students out as they sit and read their books.


a) Need a cart of some sort.


b) Dropped connections could be a problem.

2.) Wireless scanner.

3.) Teachers turn in books first thing in the morning.

4.) Students come in, give book to LMS for scan in, then place their book on the cart before sitting down.

5.) Pre-select books for K and 1. Place on table or cart.

6.) Check out books to teacher, or to the classroom.
Separate Book Exchange

1.) Schedule separate book exchange times for older grades.

2.) Students come down in group of three or so at a pre-arranged time, LMS can then help students choose books and supervise closely.
